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Part 1: General Information 

 

PURPOSE 

 
The purpose of this handbook is to standardize the competitive experience provided to the units. It is our desire to be 
consistent from show to show in order for units to experience consistent procedures throughout the year. As much as 
possible, this material will be kept in outline form to assist in easy reading and accessibility. 

ETHICS, CONDUCT, AND BEHAVIOR  

 
All representatives of SCGC are expected to behave in such a manner as to be an exemplary example for the youth 
we serve. Courtesy, language, standards, appearance and personal conduct in and around the contest event should be 
beyond reproach. Care should be taken in social settings that the image of SCGC is maintained at the highest level. 
Inappropriate conversation or remarks, about the groups or the adjudication process, is unprofessional and should 
not occur. One never knows when an innocent comment or act will be taken out of context with damaging results. 
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Part 2: The Contest 

The Contest(s) may well be one of the most significant events of the season. Many units will experience SCGC for 
the first time in this setting. Parents, boosters, sponsors, school administrators and fans will form their first 
impression of this organization and can have a lasting impact on their future participation with us. The 
professionalism with which it is run is paramount. The following philosophy statement is applied at the WGI World 
Championships, and should also be applied at each SCGC sanctioned event. 

“WGI contest personnel are assigned to serve the ne eds of participating units before, during, and 
after their competitive appearance. Units are not h ere to serve us. Our objective is to have each 
unit prepared and ready to compete on time, and to make their competitive experience with us an 
enjoyable one. The contest experience is not design ed to be a series of arbitrarily arranged steps. 
We allow as much flexibility as possible for partic ipating units while remaining fair and consistent 
to al. We do, however, expect al units to respect e ach other’s rights. It will never be our intent to 
appear autocratic or insensitive while continuing t o recognize the need to run an efficient and 
appropriately controlled event. All units will be t reated in a fair and consistent manner regardless 
of class, accomplishment or geographic representati on.” 

AWARDING OF SHOWS 
Shows are awarded via a bidding process. The form can be found on the SCGC web site and is due by September 1st 
for consideration. 
Final decision as to where a show is located rests with the Executive Board of SCGC. 

CRITERIA TO AWARD A SHOW  
The following considerations should be reviewed when selecting the show sponsorship: 

�  Quality and location of contest site. Site specifications should accommodate both guard and 
percussion (Marching & Concert) competition. 

�  Staff availability (assure that sponsor provide enough staff to run the contest adequately). 
�  Housing for units, adjudicators and contest director. 

COSTS TO SPONSOR A SHOW 
�  Sponsorship fee. $200.00 franchise fee is due and payable to SCGC by September 1.  

 

·  Hotel Housing. Certainly economy is an issue to all sponsors, and we understand that some small towns do 
not always afford a great range of hotel opportunities; however there is a minimum standard. Hotels must 
be a clean, comfortable, full service property. It is highly desirable that there is a restaurant on the 
premises. Failing that, a restaurant within walking distance (consider poor weather in determining distance) 
or that transportation is available for meal services to accommodate the visiting judge. Please verify early 
morning and/or late night service. Be sure to pre-pay rooms, obtain confirmation numbers and make sure 
arrangements are clear with hotel. Simply using your credit card to guarantee a room is not the same as 
prepaying. Provide the hotel with a school name and contact as well as a rooming list. Judges will be 
provided single occupancy rooms. Sponsor shall pay for all Judges, Contest Director, and Sound 
Technician housing (6 rooms max. for percussion only shows, 8 rooms max. for guard only shows and 
11 rooms max. for combined shows). The Contest Coordinator will confirm to the Sponsor the number of 
room needed and a list of names a few weeks before the event.
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�  Judges Fees: Checks should be made payable to the individual judge and given to the Contest 
Director at the beginning of the contest. The contest director will email the host a pay sheet 1week 
prior to the event. The circuit pays for the sound technician. Sponsors pays for the Adjudicators (3 
percussion judges, 5 CG judges), 1 T&P Judge and 1Contest Director. 

 
Circuit  Shows One Day Show Two Day Show 
Adjudicators and C. Director 

 

$300 (per person) 

Or $7.00 per unit, which ever is higher 

$400 (per person) 

Or $7.00 per unit, which ever is higher 

T&P Judge $200 

Or $5.00 per unit, which ever is higher 

$400 

Or $5.00 per unit, which ever is higher 

  
 

 

�  Judges Travel: A transportation fee is to be paid by the sponsor to the SCGC. The payment is 
due by the end of the event. 

Percussion only show, the fee is $225.00. 
Color guard only show, the fee is $325.00. 
Both percussion and color guard show, the fee is $500.00. 

Flights and mileage reimbursement for those driving will be paid by SCGC.  

·   Awards: The Contest Sponsor is required to provide awards for first, second, and third places in all classes.    
               A sponsor may choose either trophies or plaques. The awards are to meet the following specifications: 

Trophies: Plaques 
1st place 18” 1st place 8” X 10” 
2nd place 15” 2nd place 7” X 9” 
3rd place 12” 3rd place 5” X 8” 

  

 
There should be an appropriate recognition for participation for those units that do not place in each 
class as well as the new percussion classes. 

 
CONTEST SCHEDULING (completed by SCGC Contest Coordinator)  
 In order to maintain a workday that is beneficial for units, judges and staff, the following guidelines will be adhered 
to. While it would be great if every show ran on a common schedule, in light of the many variations in size of 
contests, population of the various regions, and density of the various classifications, as contest administrators we 
must have some flexibility. The judging workday described below will definitely bring us to an important 
standardization and that is the time frame in which all contests must function. With the exception of championships, 
no event can begin before 8am and all performances must conclude by 11pm. 
 
Contest Guidelines for Color Guard 
(Does not apply to SCGC Championships or Field Days) 

�  A ONE DAY SHOW WITH ONE SITE 
-Maximum of to 50 units 
-Critiques must conclude by midnight 

�  A ONE DAY SHOW WITH TWO SITES 
-Maximum 100 units 
-Critiques must conclude by midnight 
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�  A TWO DAY SHOW WITH ONE SITE 
-Maximum of 90 performances on Saturday 
-Critiques must conclude 1 hour prior to the start of the Sunday show 

Contest Guidelines for Percussion 

�  ONE-DAY SHOW PREFERED 
-50 units maximum 
-Critiques must conclude 1 hour past the show 
 
 
 
 CONTEST SITE SPECIFICATIONS FOR COLOR GUARD  
 

�  Competition at least 55’ x 100’ in size (front spectator stands to back spectator stands & side to side). Hopefully 
more room will be available. 

�  Individual Analysis judges are to be located 5- 7 rows from the floor. 
�  Tables for adjudicators in seating area (if possible). 
�  Adequate warm-up facilities for body and equipment. 
�  Hallways, foyer, or room for storage of unit’s equipment and props. 
�  Locker rooms for units to change clothing. 
�  Adequate washroom facilities. 
�  Room for judges (this room can be used for the critique). 
�  Hospitality Room for contest staff, judges, and directors with food and drink. 
�  Concessions stand open for business during contest time. 
�  Area for participating unit booster tables with spectator traffic. 
�  Commercial vendor will be provided with a table and two chairs for a $50.00 fee (payable to the sponsor). 
�  Parking facilities for unit parking. (Buses, vans, trucks, etc.). 
�  Parking for spectators. 
�  Convenient transportation to/from airport and hotel to contest site for outside adjudicators. Meet adjudicators in 

baggage area; please carry a sign that says SCGC. 
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CONTEST SITE SPECIFICATIONS FOR PERCUSSION 
 

Same as color guard specification with the following exceptions: 
�  Competition area must be at least 55’ X 100’ in size. Hopefully more room will be available. 
�  Performance Analysis judges should be located in the 5th-8th row from the floor. 
�  Ensemble Analysis and General Effect judges should be located in the top of the arena. 
�  Adequate warm up places (band room, choral room WITHOUT RISERS) so sound does 

not carry to competition area. 
�  Dependent upon weather, units may desire to warm up outdoors for an extended amount of time. Please 

inform them of appropriate areas for them to use 
�  One electrical strip to be placed at the front centerline and one electrical strip to be placed 

at the back centerline in the competition area. (Must have 25’ extension cord for each). 
�  Doors with center bar removal or double doors for easy access and/or exit of equipment 

and carts (six feet in width) if available. 
�  Classroom for solo and ensemble. 

ENTRY PROCEDURE 

 
�  The SCGC Office will handle all entries and will disseminate final information to the contest sponsors and 

judges. 
�  Score sheets will be provided by SCGC through the Contest Director along with recap forms, totes, 

schedules, general information, etc. 
�  The WGI Tabulation Program for Color Guard & Percussion must be used. 
�  All SCGC Contests where Color Guard is offered will have the following classes available: 

Independent B (IB) 
Independent A (IA) 
Independent Open (IO) 
Independent World ( IW )  
 

Cadet (CAD) 
Novice (N) 
Scholastic B (SB) 
Scholastic AAA (SAAA) 
Scholastic AA (SAA) 
Scholastic A (SA) 
Scholastic Open (SO) 
Scholastic World (SW) 
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�  All SCGC Contests where Percussion is offered will have the following classes available: 

Independent Marching A (PIA) 
Independent Marching Open (PIO) 
Independent Marching World (PIW) 
 

Scholastic Non-movement (PSN) 
College Non-movement (PCN) 
Scholastic Marching A (PSA) 
Scholastic Marching Open (PSO) 
Scholastic Marching World (PSW) 
Scholastic Concert A (PSCA) 

 
 
 
 

Scholastic Concert Open (PSCO) 
Scholastic Concert World (PSCW) 

 

 

ADMISSION PRICES 
You may charge no more than the standard SCGC admission price of $7.00 for one-day tickets and $10.00 for 
two-day tickets. 

ANNOUNCER 
Your responsibilities are to know what will be said and monitor the timing and penalty judge for your cues. You 
will receive the spiel sheets before the contest. Make every attempt to introduce each unit in the same 
manner. It is our goal to make the delivery the same at all SCGC contests. Any special announcements on 
behalf of the sponsor, or on behalf of SCGC, should be prepared and scheduled for delivery. Be sure the person 
is familiar with contest procedure, and is not just the local DJ. This individual is an important representative of 
SCGC image. They should understand our expectations and standards. It is risky to let this individual improvise 
during the course of the contest. Set the proper limitations on this individual, provide them with the proper 
script and other information, and be sure that what SCGC sends to the sponsor is given to the announcer. 

CASSETTE TAPES 
SCGC provides all cassettes needed for the competition.   
 

ELECTRICAL NEEDS  
There must be adequate electrical provisions to support the tabulation table (computer, printer, and microphone) 
and the sound system. Percussion contests require one power strip at the back and one power strip at the front 
centerlines. Color Guard contests require one power strip on the front sideline. 
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EMERGENCY CONTACTS  
Each contest needs to provide an assigned individual who can accept phone calls in case of emergencies (flight 
problems, unit problems, etc.) on the day of the contest, preferably a cell phone at the contest site. This phone 
number will be placed on all final information to competing units. If this number changes, please notify the SCGC 
immediately. 

EXHIBITIONS  
Exhibitions will be at the discretion of the Contest Director depending on the length of the contest day.  

FLOOR DAMAGE  
In order to protect SCGC and the contest sponsor, please utilize the floor damage report form enclosed. The form is 
to be used by the Timing and Penalty Judge and Contest Director to inform a unit manager of the damage their unit 
caused to the floor. The original form should be given to the unit manager and two extra copies made, one for the 
Contest Director and one given to the sponsor for their records. The unit will be responsible to reimburse the facility 
for the amount of the repair to the floor. Please inform the T & P Judge of this form. Inform the manager of unit 
immediately after their performance of any damage.  Please have the unit manager and the T&P judge sign off on 
the form before making the copies. 

HOUSING 
Any requests for housing will be referred back to the Sponsor. Charge is $3.00 per competing member. Sponsors are 
discouraged from assigning units hallways as a substitute for classrooms. Select hotels with affordable rates and are 
accessible to the contest location need to be made available to the units. The SCGC website can assist in distributing 
this information. 

JUDGE ASSIGNMENTS 
Assignments are to be completed by the Color Guard Judge Coordinator and the Percussion Judge Liaison. The 
Contest Coordinator will be informed of the assignments prior to the contest. 

PRE-CONTEST MEETING  
Contest Directors may opt to have a Manager’s meeting prior to the contest to distribute schedules, information, etc. 

PHOTO AREA  
Bateman Photographic Service is the official photographer for all SCGC sanctioned events. If photo services are 
desired, Bateman must be given first refusal. Upon Bateman's inability to service an event, show hosts may secure a 
local photographer for action shots only. Show host and local photographers must agree to sell only at their show or 
by mail. Bateman will be the only provider of group photos and internet photo sales for the SCGC. 

PRACTICE TIME  
Any requests for practice time will be referred back to the Sponsor. A sample contract is enclosed for reference. 
Contest Sponsors may offer gym time with the maximum rate being $20.00 per half hour. This will be done on a 
first come-first served basis. 
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PROGRAM 
If the Sponsor is producing a program, a full page should be made available to promote SCGC and Championships. 
The SCGC logo will be provided for the contest sponsor’s use if requested. 

PROMOTION CEREMONY  
Enclosed in the “Announcer” section of this book is the script that is to be used as well as the format for the 
ceremony. Pins and appropriate music for the ceremony are available from the appointed contest director. The goal 
is to make each ceremony consistent show to show. Performers are given pins at the ceremony. 

SHOW CONTRACT 
A sample of the contract may be found in the last section of this manual. When awarded a contest, you will receive a 
contract. This should be signed by all appropriate parties and returned to the SCGC Office by the due date. 

SCORE SHEETS 
SCGC will provide the score sheets, labels, and tapes for all contests. Contest sponsor will be responsible for 
labeling sheets. Sheets will be bought by the circuit and provided to the contest sponsor prior to the event. 

SOUND SYSTEM CONTROL 
SCGC will provide the equipment and Technician for the whole event. The sound table should be placed in the 
performing area. Its location can be determined on the day of the contest in conjunction with the Contest Director, 
Sound Technician and Sponsor. VOLUME WILL BE CONTROLLED BY SCGC, NOT THE COMPETING UNIT. 

TABULATION  
Tabulation is a crucial component of the Contest and extremely important to the units and judges. Contest Directors 
are responsible and familiar with the WGI Tabulation Programs for Color Guard and Percussion. 
The Tabulation area requires 2 tables, 2 chairs, an assistant provided by the sponsor and access to an electric 
outlet. All equipment and software will be provided by SCGC. The tabulation and sound tables should be next to 
each other. 

WEBSITE 
Contest Director will post scores on the WGI and SCGC web sites on Monday morning following the conclusion of 
each contest. 

VIDEO TAPING  
Video taping is prohibited unless permission (video pass) is granted from unit director. A specific area will be 
utilized for video purposes, must not interfere with the judge’s view. Enter and exit the area quickly. Each unit 
director will receive ONE pass to be utilized the entire season. Videos CAN NOT BE SOLD from/at any and all 
SCGC Shows including SCGC Championships. 
 

 



12 

Part 3: Judging 

The Contest Director supervises and implements the contest, maintaining the standards and procedures set forth by 
SCGC in conjunction with the Contest Sponsor. The Chief Judge serves as the supervisor for the adjudication 
process, and is the liaison between the units and the judges relative to any issue of an adjudication nature. In those 
areas where the contest management involves the judges, it will be most successful if there is a comfortable working 
understanding between the Contest Director, the Chief Judge, and the Contest Sponsor. For the most part, all 
procedures will be addressed here, in the hope that it will offer a smooth and compatible working relationship. 

RESPONSIBILITIES OF THE CHIEF JUDGE  
�  Contact the Contest Director about transportation and accommodations. 
�  Make sure proper facilities for judging have been marked off. 
�  Make sure proper tapes & sheets are given to the working judges. 
�  Make sure proper facilities for critique have been arranged. 
�  Coordinate critiques ahead of time. 
�  Adjust the judging panels as necessary due to travel problems or illness. 

CRITIQUES  

Critiques are an extremely important part of the contest experience and must occur whenever possible. 

Critique location should be a room separate from dressing areas, contest sites, lunchrooms, etc. Because units may 
be critiqued at other times during the contest, this room should be available throughout the day. 

Critiques will take place on weekends prior to SCGC Championships. Critiques will typically take place Sunday 
morning; however, those units only attending Saturday will be given the opportunity for critique Saturday night 
immediately after the last competing unit. Units should sign up with the Timing & Penalty Judge prior to the last 
competing unit performance to assure a prompt and efficient flow of traffic and best utilization of time. Sign up for 
critiques will be on a first come- first serve basis. A person must be assigned to time and expedite the critique. This 
could be the T&P judge, Contest Director, or delegated individual. 

It is recommended that the critique have three units at once in the process; one table for GE, one table for EA and 
one table for IA or PA. This would standardize the process and give the best opportunity for discussion without too 
much chaos. Units would rotate from one table to the next, giving them a full 9 minutes with the judging panel. 

JUDGE TRAVEL  
There may be times when judges will be traveling to different airports where two or more airports service a contest 
location. There are very sound reasons for this choice. In some cases, departure times are better and in many cases 
airline ticket costs are lower. The Sponsor is responsible to arrange for transportation to and from the airport and 
must be prepared for this eventuality should it occur. 
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Judge travel cont. 

�  Airport pickup.  Refer to judges’ flight arrival information received from the office, and assume that 
someone needs to be picked up. It is the judge’s responsibility to advise the contest Director and or the 
chief judge if other arrangements have been made. If sponsor makes other arrangements, such as a shuttle, 
please notify SCGC or the chief judge. SCGC will keep all parties informed of air arrangements. 

�  Standard meeting point and means of identification. All judges should be met at the baggage claim area 
of the airline on which they are traveling. An adult contest representative should hold a sign with large 
SCGC lettering visible for the judge to recognize and thus establish contact. 

�  Airport Return.  There should be adequate assistance for the execution of this task to accommodate 
varying arrivals and departures without extreme waiting periods for the judge. Be aware of Sunday 
departures as you schedule starting times and breaks. Allow ample travel time to airport. 

�  Emergency contact. There must be someone who can be reached by phone in the event of flight changes 
and cancellations. This is an area that is often neglected. This is where the cell phone will come in handy. A 
person from the SCGC will be on call each weekend for emergency situations, should they arise. 

PRIVACY IN THE JUDGES’ ROOM  
The judges’ room is restricted to judging personnel only. There are often issues of a sensitive nature that need to be 
addressed, and which would be inappropriate for other individuals to witness or listen to. This room should 
absolutely not be open to personnel other than those directly involved in the judging process. Judges’ families and/or 
friends are not to be in this area. Judges will also be instructed to advise their families of this in order to make the 
entire situation more comfortable. 
 

ROLE OF THE CONTEST DIRECTOR IN JUDGING  
In the event a unit instructor or director approaches the Contest Director with any questions relative to a judge or 
any phase of the judging process, that individual should be directed to the Chief Judge of the event. All issues of that 
nature will be handled directly by the Chief Judge. In the heat of any emotional moment, avoid getting caught in the 
“cross fire” of judge vs. instructor issues. It is also important not to comment on or express an opinion of any judge 
or the scoring procedure. Advise Chief Judge if concerns are brought to your attention, to be sure that they have 
been addressed. Because you are trusted personnel, do not carry issues to anyone about what you hear in the 
judging area. This is to be treated as confidential information. 
 
 
The following are other responsibilities of the Contest Director in judging: 
 

�  Approve penalties noted by the Timing and Penalties Judge (SCGC will use this policy although it does not 
follow WGI guidelines). Assure competing units are aware of any conditions or problems that may arise at 
the contest. 

�  Record damage at contests caused by any unit (scratches on floor, broken lights, etc.) Please use the 
FLOOR DAMAGE FORM enclosed as a means of communicating problems to the unit and SCGC. Please 
have the Timing and Penalties Judge note it on the penalty sheet as well. 

�  Assign assistants as needed. 
�  Deliver the judges’ fees to the judging panels. 
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ROLE AND RESPONSIBILITY OF THE TIMING AND PENALTY J UDGE 
Timing and Penalties are an important part of the competition. Hopefully, units will have been adequately prepared 
during the season so that they will arrive at Championships penalty free for the most part. It is desirable to give the 
unit the benefit of the doubt whenever possible. A warning is an appropriate choice if there is any question at all 
about the existence of the penalty. Penalty judges should strive to use all possible efforts to accommodate the rules. 
There are often questions about legal equipment time. Please advise the T&P Judge to be in a position to view all 
possible efforts by the unit. 

�  Assessing Penalties. The T&P Judge should learn to establish a consistent tolerance, using sound 
intelligent applications in noting any penalty. Give the benefit of the doubt to the units whenever there is a 
question. The current WGI Adjudication Manual and Rulebook is the last word for the T&P Judge and for 
the Contest Director in assigning any penalty. Once a penalty is signed off by the Contest Director (SCGC 
will use this policy although it does not follow WGI guidelines) there is no appeal except for 
members/membership eligibility. The Contest Director signs off on all penalties. Sometimes the physical 
layout of the facility will make it necessary to allow for special considerations for timing based on the site. 
Use intelligent good judgment in cases like this. 

TRAINING, TRIAL & NON WORKING JUDGES  
Please provide an adequate amount of space in the judging area should any of the above listed individuals be 
participating in your event. Judges not assigned to certain classes will view the performances and space should 
always be available for them in the judging area. 
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Part 4: Contest Checklist 
This checklist is designed to assist you in attending to the countless details, which will make a contest run smoothly 
and efficiently. If the committee should be divided up in such a way that these categories fall into their specific 
responsibility, it will aid that individual, the contest sponsor and you in assuring the proper attention to details. All 
details might not apply to your specific contest, but it will definitely cover every possible situation. 

CONTEST SITE 
Access keys to areas needed 
Seating Capacity 
Handicapped Area 
Warm-up Area 
Guard Entrance/Exit 
Souvenir Area 
Crowd Flow 
5-foot front sidelines 
Judges area in stands, security 
Managers Meeting area 
Judges’ Room 
Cleanliness 
Coffee/Cold Drinks/Water 
Snacks 
Tables and Chairs 
Security 
Speaker Placement 
Electrical power 
Comfortable chairs (long day) 
Extra Chair for Unit 
Sound Person 
Wires covered/taped 
Power 

SUPPLIES 
Armbands for Staff & Units, etc. 
Awards 
Radios 
Extension Cords & Power Strips 
Extra Poster Board (last minute signs, etc.) 

STAFF NEEDED 

Label sheets prior to contest 
On site custodial staff 
On site first aid 
Announcer and Announcer Aid 
Tabulator assistant 
Judge Runners (2) 
Security 
- Money Areas 
- Crowd Control 
- Unit Control 
- Doors 
- Unit Check In 
Warm-up Area  
Dressing Rooms 
Spectator Entrance/Exit Unit 
Spiel Sheets to Announcer (dropped at unit check in) 
Miscellaneous floaters (several) 
- Housing/Practice Sites 
- Parking Lot as Needed 
- Food Service 
Servers, sellers, clean-up 
Preparation of food Hospitality 

TABULATION  
Tables and Chairs (2 tables--8’, 2 chairs)  
Trash receptacles 
Access to a photocopier and printer (as a back up) 
Tabulation Aid (1 person) 
 
JUDGES (see part 3) 
Housing 
Transportation 
- To/From Contest Site 
- To/From Airport 
- Airport Information 
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SIGNS 
Unit Check-in 
Unit Entrance/Exit 
Dressing Rooms - Boys/Girls 
Warm-up Areas 
Prop/Equipment Areas if available 
Body Warm-up Area 
Equipment Warm-up Area 
Competing Unit Entrance 
Spectator Entrance 
Ticket Sales 
Judges’ Room 
Tab Area (Keep Out) 
Announcer/Sound Area 
First Aid 

GENERAL INFORMATION FOR UNITS  
Hospitals, Medical Centers 
Police 
Ambulance 
Towing Service 
Garages 
Gas Stations (late night) 
General Merchandise (Wal-Mart, etc.) Restaurants - 
Fast Food 
Hotels/Motels 
Florists 
Contact Phone Numbers 
Emergency Phone # at Site - Cell Phone Housing 
Chairperson 

UNIT CHECK-IN  
Hand Stamps/Ink Pads or Armbands (Neutral color) 
Schedules 
7 Chaperone/Staff Passes per unit 
List of Monies due 
Cash Box 
Receipt Book 
Extra spiel sheets 
Table/chairs 
Pens/Pencils/Markers 
Radio 
Runners (at least 2 at a time) 
Maps 
Confirm critique location, if necessary 
Manager’s Meeting location, if necessary 
Any additional handouts 

UNIT HOUSING CONSIDERATIONS  
Showers - hot water 
Heat/Air condition 
Practice Area 
Coordination of Units 
Housing Chairperson 

FINANCIAL  
Expenses 
- Sponsor Fee (due September 1) 
- School Rental 
- Judges fees (on show day) 
- Judges travel (on show day) 
- Contest Director fee (on show day) 
- Hotel rooms: Judges, Contest Director, Sound 

Technician 
- Food for Hospitality 
- Medical, Police 
- Ticket printing / armbands 
- Cash and Supplies 
- Cash Boxes with cash for: 
- Ticket Sales 
- Food Sales 
- Souvenirs 
- Guard Check-in
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Part 5: Forms 

CALENDAR TIME LINE FOR PROCESSING THE FOLLOWING: 

* Bidding Form  
Fill out and mail to the address below 

Due September 1 

* Sponsor fee ($200.00) 
Include with the bidding form 

Due September 1 

* 
Contest Agreement 
When assigned a contest, you will receive an agreement.  
It must be signed and returned by the due date 

Due November 1 

* INFORMATION for unit packet Due January 1 

 

Include all maps, floor plans (footprints), etc.  
The Contest Coordinator will contact you about this. 
 
 

 

  * Transportation fee & Judges Fees Due at the start of the 
contest 

   

Mailing address:  

 Southeastern Color Guard Circuit 
ATTN: Gilles Ouellette 
PMB 336 
1945 Scottsville Road, B-2 
Bowling Green, KY 42104 
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SCGC Contest Sponsor Preliminary Information 

Due by: SEPTEMBER 1, 2008 

Mail to: Southeastern Color Guard Circuit 
 ATTN: Gilles Ouellette 
 PMB 336 
  1945 Scottsville Road, B-2 

Bowling Green, KY 42104 

 

Contest Name: _______________________________________________ 

Sponsor (unit or school):__________________________________________ 

 

We will offer the following contests: (check those that apply) 

Color Guard Contest only:____   Percussion Contest only:___   Both CG and Percussion:___ 

The CG Contest will be a  ____ 1day event, ____ 2day event. (All percussion contests are on Saturday only) 

 

Contest Dates (Please refer to the attached schedule for dates and preferred locations)  

·  First Choice ________________________ 

·  Second Choice ______________________ 

·  Third Choice _______________________ 

 

Principal Verification: I verify that the above dates are available at our facility. 

_________________________________ 
                  Principal’s signature 
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Contest Manager Contact: (will be receiving all correspondence from the Contest Coordinator) 

Name ________________________________________________________________________ 

Address _______________________ City/State/Zip _____________________________ 

Day Phone ________________ Evening Phone _________________ 

E-Mail _____________________________   

Cell Phone ____________________ 

 
 
Location of Contest Site: 

Facility _____________________________________________________________________  

Address _____________________________________________________________________  

City/State/Zip ________________________________________________________________  

Total Seating capacity for this site:________________________________________________  

Number of rows: _____________ 

Description of warm-up facilities: ________________________________________________  

____________________________________________________________________________  

____________________________________________________________________________  

 

 
Location of Second Site: (if applicable) 

Facility ____________________________________________________________________  

Address ____________________________________________________________________  

City/State___________________________________________________________________  

Total Seating capacity for this site:_______________________________________________  

Number of rows: _____________ 

Description of warm-up facilities: ________________________________________________  

____________________________________________________________________________  
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Housing and Practice Information  (All requests will be done via email between the Units and the 
Housing/Practice Contact Person. A standard request form will be available on the web site) 
 

W e  will offer ON SITE housing _____ 

W e  will offer OFF SITE housing at an adjacent facility _____ 

W e  cannot offer housing ____ 

Housing Contact ________________________________________________ 

                           E-Mail __________________________________________ 

                           Phone ___________________________________________ 
 
 

W e  will offer practice sites _____ 

Rehearsal Contact _______________________________________________ 

                           E-Mail __________________________________________ 
                            
     Phone ___________________________________________ 
 

 

Judges’ Hotel ____________________________________________________________ 

Phone________________________ 

Hotel Contact _______________________________________ 

 

Nearest airport for judges: 

________________________________________________________________________ 

 

Do you have a website on which you will be posting information about your show? 
 

Internet address: ________________________________________________ 
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CONTEST AGREEMENT  

THE FOLLOWING CONSTITUTES THE ENTIRE AGREEMENT BETWEEN: 

________________________________________________________________________ 

(SPONSOR) 

AND SOUTHEASTERN COLOR GUARD CIRCUIT (SCGC) RELATIVE TO THE PROPOSED CONTEST: 

________________________________________________________________________ 

TO BE HELD 

_________________________________________________ 

TYPE OF CONTEST 

(CHECK APPROPRIATE )      ---Color Guard  ----Percussion ---- Color Guard & Percussion  

I. THE SPONSOR AGREES TO: 

A. Return this executed contract to SCGC no later than November 1, 2008. 

B. Remit a non-refundable sponsor fee of $200.00. 

C. Provide a copy of a facility contract or letter from the principal of the school used for the contest no later than 
November 1, 2008. If SPONSOR is not able to provide such documentation, SCGC reserves the right to 
cancel this contract in its entirety. Once the contract is signed, SPONSOR may not alter the original terms 
of the contest as to dates, general location or number of sites without written permission from SCGC. 

D. Provide sufficient space for competitive purposes. Color Guard contest floor shall not be less than 55 x 100 feet, 
with sufficient space to permit spectators to move about without encroaching on the floor, and of sufficient 
height to permit unencumbered performance of equipment. Percussion contest floor shall not be less than 
55 x 100 feet with sufficient space to permit spectators to move about without encroaching on the floor 
with entrances and exits wide enough for instruments. Doorways must be a minimum of 35” of 
unobstructed width. 

E. Provide sufficient dressing room facilities for competing units, warm up area, and such other housing 
information, etc. as agreed between SCGC and the SPONSOR. 
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F. Provide personnel to inspect equipment of the competing units. Provide supervision of dressing rooms. Provide 
other personnel in adequate numbers to staff other requirements of the contest. 

G. Provide adequate housing for judges, the Contest director, and the sound technician. 

H. Allow competing units, if space is available, a location to set up a booster table. 

I. Allow one free page for SCGC use in the Program if one is needed. 

J. Provide a copier (as a back up)  in close proximity of the contest area to insure production of computerized 
recaps, etc. The WGI Tabulation program must be used for Color Guard and Percussion. (SCGC will provide 
the computer, Printer, Judges Sheets, and tapes) 

K. Transportation fee will be paid on the show day, directly to SCGC. (Percussion only show: $225.00; Color 
guard only show: $325.00; Percussion and color guard show: $500.00) 

L. Issue checks for judges’ and Contest Directors fees. 

II. SOUTHEASTERN COLOR GUARD CIRCUIT AGREES TO: 

A. Secure units for the contest. 

B. Provide copies of all correspondence relative to the contest through the Contest Director. 

C. Provide a sound technician and sound system. 

D. Bear the expense of providing contest information to the units and providing score sheets, etc. 

E. Return to SPONSOR additional deduction of $75.00 for any unit that withdraws after the entry deadline or a 
unit that fails to appear on the published performance schedule (at the end of the season). 

F. Assign judges for all portions of the contest for every class 

G. Arrange for judges air transportation and provide SPONSOR with itineraries. 

 

        Southeastern Color Guard Circuit shall retain the right to alter, change or modify any provisions herein prior to the 
signature of, or acceptance by the sponsoring organization. 

 

ACCEPTED: ACCEPTED: 

For the SPONSOR: For SCGC: 

______________________________ _____________________________________ 
Signature Signature 

______________________________ _____________________________________ 
Title  Date 

______________________________ 

Date
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Below is information sent to the units prior to the contest included is standard 
information. The Contest Coordinator will contact you when it’s time to get 
this done. Changes will be made to accommodate your event. 

Contest Sponsor ____________________________________________________________________________  

Emergency Cell Phone Number _______________________________________________________________  

Sponsor Contact  ____________________________________________________________________________ 

Unit Check In:  Shown on map enclosed. Be prepared to declare the number of marching members. Penalties will 
be assessed for false declarations. Marching members (neutral arm bands) and seven staff will be admitted. 
Additional members and staff must purchase tickets. Units must check in one hour prior to performance time. At 
that time turn in your spiel sheet. Unit members and staff must check in together. Fees for the new percussion 
classes will be collected at check in as well as the housing fee. 

Housing: W e  will be offering housing for a charge of $3.00 per marching m e m b e r  as per SCGC 
Guidelines. Indicate here if it is onsite or off site. 

Admission Prices: As per the official SCGC admission prices a one-day ticket will be $7.00 and a two-day ticket 
will be $10.00. 

Dressing Facilities: Available on site - please vacate ASAP after performance. Please do not leave valuable 
personal items in dressing area. 

Footwear and Equ i p me n t  Protection: All equipment tips on rifles, pikes, and sabers must be padded and 
taped. Any props used must be protected so as not to damage the floor. Soft-soled shoes need no added 
protection. Hard-soled shoes must be taped. Percussion equipment must be on rollers and unit must not drag 
timpani pedals on the floor. Performers MUST wear shoes at all times when NOT in the competition area. 
Penalties will be assessed for violation of this rule. 

Inspection: Located in warm up area. 

Tabulating and Judging Area: These areas are off limits to everyone except authorized personnel. 
Pick up cassettes at the designated area shortly after your units performance. 

Floor Size: The m a x i m u m  allowable tarp size for any unit is 50’ X 90’. The competition area size is to be no 
less than 55’ X 100’ from bleacher to bleacher, wall to wall. There MUST be a 5’ buffer on all sides of the floor 
covering. 

Music Tape: A Cassette Deck and CD Player will be provided for your use, or you may utilize your own 
deck and plug it into the system provided. Bring music tapes and CDs to the sound table prior to 
performance. Make sure apes are cued in the proper place. A representative of your unit should stay with 
the SCGC sound person during your performance. 

Sound Testing: Will take place at the sound table. V O L U M E  IS CONTROLLED BY SCGC. 

Warm-Up area: See Footprint (give info on # of units that can warm up at one time, what kind of floor, ceiling 
or obstacles there may be.) 

________________________________________________________________________________________ 
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Score Sheets and Recaps: Can be picked up after the show at the tab table. 

Awards: Top 3 in each SCGC Color Guard and Percussion Class. 

Critique:  Contest Director will determine the details. Please have a suitable room available for that use only. 

 
Admission: SCGC policy is that each unit will be allowed to bring (7) staff people into the show in addition to 
the marching members (neutral arm bands). Please respect official SCGC Staff Badges. Additional passes may 
be purchased at the SCGC ticket price of $7.00 for one-day and $10.00 for two-days. 

Video Taping: Video taping is prohibited unless permission (video pass) is granted from unit director. A specific 
area will be utilized for video purposes, must not interfere with the judge’s view. Enter and exit the area quickly. 
Each unit director will receive ONE pass to be utilized the entire season. Videos CAN NOT BE SOLD from/at any 
and all SCGC Shows including SCGC Championships. 

Unit Booster Sales Contact_____________________________________________________________________  

Email _____________________________________Phone __________________________________________  

Booster Costs: 
Competing units Free 

Non Competing Units/ $50.00 
Commercial Vendors 

Practice Sites: Units making housing and practice arrangements must settle their financial responsibilities at the 
unit check in when arriving to the show. Any unit with unsettled bills will not be allowed to compete. Maximum 
charge is $20.00 per half hour. 

 
Maps: 
 

A. Guard parking and flow into facility 

B. Spectator Parking 

C. Guard Check In 

D. Competition Location 

1. GE Side 

2. Unit Entrance(s) to floor 

3. Unit Exit(s) from floor 

4. Tabulating Area 

5. Spectator Entrance and Exit to gymnasium 

6. Sound Table 

7. Tab Area 

8. Dimensions of contest floor & Competition Area 
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9. Dressing Rooms 

10. Equipment and Prop Storage Area 

11. Warm Up Areas 

12. Ready area 

13. Booster Sales Area 

14. Hospitality area 

15. Critique Area 

16. Sound Testing and Booth Area 

17. Video taping area
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Practice Site Contract 

Unit Name _________________________________________________________________________________  

Name of Contest _____________________________________________________________________________  

Person to receive correspondence________________________________________________________________  

Address____________________________________________________________________________________  

City, State, Zip ______________________________________________________________________________  

Email ____________________________________________ Phone ___________________________________  

 
We would like to contract for hours of practice time as follows: 

We would prefer times on _______________ between ____________ and ___________ 
(Date) 

We would prefer times on _______________ between ____________ and ___________ 
(Date) 

We would prefer times on _______________ between ____________ and ___________ 
(Date) 

We understand the cost for practice to be $20.00 per ½ hour. We also understand that if the contracted 
times are not used or needed, we will still be obligated for the full price of the time contracted UNLESS 
suitable arrangements can be made with the contest sponsor PRIOR to the time assigned. The owed 
amount will be paid at unit check-in prior to competing. 

Make checks payable to:_______________________________________________________________________  

Signed by _____________________________________________________________  

Position ______________________________________________________________  

Send to: __________________________________________________________________________  

 __________________________________________________________________________  
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Housing Contract 

Unit Name _________________________________________________________________________________  

Name of Contest _____________________________________________________________________________  

Person to receive correspondence________________________________________________________________  

Address____________________________________________________________________________________  

City, State, Zip ______________________________________________________________________________  

Email ____________________________________________ Phone ___________________________________  

 

We would like to contract for overnight housing for a cost of $3.00 per marching member as follows: 

 
Arrive __________________________________ at ________________________________________________  

(day and date) (time) 

Depart __________________________________ at ________________________________________________  

(day and date) (time) 

All monies due must be paid at unit check in. 

Signed by _____________________________________________________________  

Position _______________________________________________________________  

Send to:  __________________________________________________________________________  

 __________________________________________________________________________  
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UNIT SPIEL SHEET 

Please take care in completing this sheet, as it will be used for announcements. The way you fill this out 
is the way in which your unit will be announced. PLEASE PRINT LEGIBLY (AND DEBATABLE WORDS 
SPELLED PHONETICALLY), TO AVOID MISPRONOUNCIATION!! ! 

Before the Unit Performs: 
Our next (first) unit in____________________________________________________ class competition 

Is _______________________________________ from _____________________________________. 

The (guard/drumline) is managed by _____________________________________________________. 

Instructors are  ____________________________________________________________________ 

Commanding Officer(s) is/are ___________________________________________________________. 

(Directors:  Please write a brief description of your show EXACTLY as you wish it to be announced) 

__________________________________________________________________________________ 
 
”Are the judges ready?” (Wait for a confirmation from the timing and penalt y judge.) 

“Is the (guard/drumline) ready? (Wait for confirmation from the T and P judge.) 

Performing their show _________________________________________________________________,  
(show title) 

________________________________, you may take the floor in competition 
(unit name) 

---------------------------------------------------------------------------------------------------------------------------------------- 

As the Unit is exiting:  From ___________________________, that was ________________________ 

__________________. The unit is managed by ____________________________________________ 

and instructed by ____________________________________________________________________ 

(Directors: List any awards, sponsors, etc. EXACTLY  as you wish it to be announced.) 

__________________________________________________________________________________ 
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FLOOR DAMAGE FORM 

UNIT NAME_______________________________________________________________________________  

CONTEST___________________________ DATE _______________________________________________  

Please indicate time in performance, approximate location and by whom or what caused the damage to the contest 
floor. 

  

  

_____________________________________________ 
Unit Manager 

_____________________________________________ 
Timing and Penalty Judge 

_____________________________________________ 
Contest Director 

Contest Director: forward to the SCGC Office 
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SCGC PROMOTION CEREMONY 

COLOR GUARDS AND PERCUSSION 

Announce all other scores as normal up to the promoted unit. When the time comes to announce the score for the 
promoted unit: 

1. Play the provided soundtrack. The soundtrack should be at full volume and then lowered enough 
to hear the announcer’s voice over the soundtrack but not so low that you cannot still hear the 
music. 

2. The announcer will then read: 
 “Would the staff of (NAME OF UNIT) join their unit front and center?” 

3. Have the captain(s) step forward. Wait while the members of the guard assemble on the floor. Line 
the members up in a straight line in front of the captain(s) of the other units, parallel to the front 
sideline. Have the staff join that is presenting to “pin” the members of the unit. 

4. When the members are assembled announce: 

“Ladies and Gentlemen, SCGC is proud to present in __________ place with a final 
score of, the newest color guard (or percussion ensemble) in the _______________ 
class, the ________________. In recognition of this outstanding achievement, each 
member will be presented with an award of merit by their staff as a physical 
reminder of accomplishment of the goals set forth in the ___________ (former) 
Class. SCGC congratulates the _____________ and holds them forth as an example 
of achievement to be strived for by all color guards (or percussion ensembles) and 
welcome them to the Class of competition.” 

As the announcement is being made, have the staff of the unit begin pinning the award on the members. 

5. The promoted unit will return to the line of commanding officers. Wait for the unit to be reassembled before 
continuing with the other scores
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Contact for the 2009 season: 
 
Contest Coordinator: 
Gilles Ouellette 
SCGCContestCoordinator@comcast.net 
(615) 668-9233 
 
 
 


